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DISCIPLINARY APPEAL FORM

This form is to be used for lodging an appeal against a decision made by an Officer of the University exercising summary jurisdiction or by the Senate Disciplinary Committee. 

This form is intended to help students make an appeal and set out the grounds of their appeal clearly, according to the terms of the University’s Code of Discipline: 
http://www.nottingham.ac.uk/academic-office/studentregistry/studentdiscipline.htm
Important: Before completing this form, you must read the accompanying procedure in the Code of Discipline very carefully. You may also wish to contact the Students’ Union who will be able to give you help and advice.

	Mr / Ms / Miss / Mrs / other


	Forename (s)



	Family Name / Surname:


	Student Number:

	Contact Address: (Where correspondence related to the appeal should be sent)

Postcode:



	Contact telephone number (s) including mobile:
	Email Address:



	Are you a:  Undergraduate / Postgraduate / Other (specify):

                                                                       

	Course of Study:


	Home Department/School:



	I wish to appeal against a decision made by: 

_________________________________________

(Name of Officer, i.e. Warden of  “Hall Name” or Senate Disciplinary Committee )


	Date of fine imposed (date of letter from Officer):

__________________________



( dd/mm/yy)


If any contact details change during the appeal, you must contact the Student Registry.
Section 1 – Your appeal

You have the right to formally appeal against the conviction, the sentence, or both. Please indicate below:

Note:  Your right to appeal against conviction is limited to the grounds specified in the regulations. If the appeal authority concludes that you have not shown that you could make out the ground of appeal, your appeal will be rejected at that point. You should note too, that an appeal against sentence may result in a penalty being increased as well as decreased.

	I am appealing against the conviction.


	Please tick (if applicable)

· 

	I am appealing against the sentence.


	Please tick (if applicable)

· 

	I am appealing against both the conviction and the sentence.


	Please tick (if applicable)

· 


Section 2 – 
Grounds for appeal

For appeals against conviction: Please tick the relevant box below ONLY if you are appealing against conviction in accordance with the regulations only. 

	1. That there is fresh evidence or evidence which was for good cause not presented to the officer exercising summary jurisdiction or the Senate Disciplinary Committee and which in either case might reasonably have resulted in a different decision.

	Please tick (if applicable)

·  

	2. That the decision was made in excess of the jurisdiction conferred on the officer or committee.


	Please tick (if applicable)

· 

	3. That there was a procedural irregularity that resulted in unfairness to the student.


	Please tick (if applicable)

· 

	4. That the decision of the officer or committee was manifestly unreasonable.


	Please tick (if applicable)

· 


For appeals against sentence: The only grounds for an appeal against sentence is the one shown below. Please tick the box if you are appealing against sentence.
	1. That a different sentence should be imposed.

	Please tick (if applicable)

(


Section 3 – Student’s Written Case

Please give full details of the circumstances relevant to the ground(s) of the appeal.  Please make sure you give dates, and full details of all convictions charged:

	


If the space provided on this sheet is insufficient, you may continue on a separate sheet. 

Section 4 – If you are appealing against sentence explain why you think a different sentence should be imposed.
	


If the space provided on this sheet is insufficient, you may continue on a separate sheet.

Section 5 – Any other information relevant to your appeal.

Please give details below.
	


Section 6 – Supporting documentation

Please list the documentation attached to support your appeal.

	


Section 6 – Signature

	Signature


	

	Date


	


Important:

The appeal must be signed and dated and returned to the address below no later than seven working days after receipt of your disciplinary decision letter.

Academic Services Division, Governance & Logistics, E Floor, Portland Building, University of Nottingham, University Park, NG7 2RD.

Email: claire.mclean@nottingham.ac.uk
01/2010CP
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