THE UNIVERSITY OF NOTTINGHAM

EXTERNAL EXAMINERS - TAUGHT COURSE EXPENSES 

	Information for Examiner

	Please complete and return this form to: Quality and Standards, E Floor Portland Building, The University of Nottingham, University Park, Nottingham NG7 2RD or email with scanned receipts to external-examiners@nottingham.ac.uk


	OFFICE USE - Information for Schools

	Please ensure you include a project code and authorise (please see overleaf). Please then send this form to Payment Services, Kings Meadow Campus for processing.


EXAMINER NAME:
HOME ADDRESS:
(required by Inland Revenue)
EXAMINER FOR:
* All Claims must be supported by receipts *
	PRIVATE 
DATE
	
	
	
	ACCOUNT

	STARTING POINT
	
	
	
	

	RETURN FARE (normally rail)
	£
	£
	£
	4506

	RETURN CAR MILEAGE
	miles
	miles
	
miles
	

	MILEAGE COST at 45p per mile 
	£
	£
	£
	4500

	TAXI FARES
	£
	£
	£
	4506

	HOTEL ACCOMMODATION
	£
	£
	£
	4508

	MEALS/SUBSISTENCE
	£
	£
	£
	4501

	INCIDENTAL EXPENSES 

e.g. Postage, Telephone etc.  Please list.

	£


	£


	£
	

	TOTAL
	£
	£
	£
	

	PRIVATE 
GRAND TOTAL
	£


Bank Details


	PRIVATE 
Bank Name
	

	Account Number
	
	
	
	
	
	
	
	
	
	
	

	Sort Code
	
	
	
	
	
	
	
	
	
	
	

	Account Name
	


I certify that the above claim includes only such expenses as were necessarily incurred in the performance of my duties as an external examiner for the University of Nottingham.
DATE:



EXAMINER SIGNATURE: 
	FOR COMPLETION BY SCHOOL

	PROJECT CODE:    

DATE:



AUTHORISING SIGNATURE: 
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