r TheUniyersitgof
&' | Nottingham

UNITED KINGDOM « CHINA - MALAYSIA

Authors

Key points to getting your work published

This guide is aimed primarily at authors trying to publish their own work
— in other words, acting as their own publisher. It also touches on
problems arising where authors submit articles to journals or book
publishers for publication or get involved in the official publishing of their
institution.

Getting an ISBN

For various purposes, including computerised ordering systems and
cataloguing, it is normal for all books commercially published to be given
an International Standard Book Number (ISBN). Amateur publishers may
also find this useful.

Apply to:
ISBN Agency
3rd Floor, Midas House
62 Goldsworth Road, Woking
Surrey
GU21 6LQ

Tel: 0870 777 8712 (9am — 5pm)

Fax: 0870 777 8714

Email: isbn.agency@nielsen.com

URL: www.isbn.nielsenbookdata.co.uk

From January 2007 a 13-digit ISBN replaced the previous 10-digit
number. Each publisher is allocated a number, preceded by a product
code of either 978 or 979, and by 0- or 1- indicating the English language
countries. After the publisher's number comes that of the individual book,
and the fourth and final section of the number is a check digit for
computer purposes.

A University of Nottingham ISBN 978-0-85358-225-0 indicates:

978- product code used for books
0- an English language publisher
85358- University of Nottingham
225- identifier for specific title

0 check digit

It is possible to obtain an ISBN before publication so that it can be printed
on the verso (the back) of the title-page and quoted in advertising
literature. Getting an ISBN and giving details of the book to Nielsen
Bookdata has the great advantage of securing an entry in the weekly
publication, The Bookseller, which promotes sales.
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Publication matters for The University of Nottingham are handled by the
Registrar’s Department, and official University publications are handled by
the Director of Communications and Marketing (ext 15765).

For departmental publications, the Standard Book Numbering Agency has
allocated ISBNs to The University of Nottingham. The Resource Acquisition
Librarian (based at King’s Meadow Campus — 0115 95 14615, or
bookacquisitions@nottingham.ac.uk) has on file a list of these ISBNs and
should be contacted in the first instance by any departmental staff
intending to publish. Further information about registering details of and
publicising the title will be supplied along with the ISBN.

Getting an ISSN

A similar system exists for getting an International Standard Serial
Number (ISSN).
If you produce a periodical, you should apply to:

ISSN UK Centre

The British Library
Boston Spa
Wetherby

West Yorkshire

LS23 7BQ

Tel: 01937 546267
Email: issn-uk@bl.uk

Copyright

Copyright means that several people, such as the author, creators of
artistic works (such as photographers responsible for photographic plates)
and the publisher involved in production of the book, have a legally
defensible right in various aspects of the work, like a piece of property.
The right of the publisher is normally concerned with the typographic
layout, and authors should be aware that this right exists. Copyright
protection in the typographical arrangement of a work lasts for 25 years.
Likewise the rights of an artist normally concern the illustrations or other
artwork and these last for 70 years from the year following the artist’s
death.

The primary concern of an author is in the copyright in the text. It is
important to know who owns this. It normally belongs to the author upon
creation of the work unless he has assigned it to someone else, such as
the publisher. The duration of copyright in a published text is 70 years
from the death of the author. Under various international treaties,
copyright protection is extended to other countries, to prevent foreign
copying without benefit to the copyright holder. It is clearly advisable for
anyone involved in getting their work published, either here or in foreign
jurisdictions, to get sound advice before contracts of any sort are
exchanged.

The Society of Authors provides members with legal advice and model
forms of contract. Contact:
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The Society of Authors

84 Drayton Gardens

London

SW10 9SB

Tel: 0207 373 6642

URL: www.societyofauthors.org/

Although copyright normally belongs to the author upon creation of the
work, there is an important exception to this general rule. Copyright in
works created by employees in the course of their employment belongs to
the employer unless there is an agreement to the contrary between
employer and employee.

There are many ways of getting your work published without signing away
your rights. For example, you may sell the first serial rights to the
publisher, which means he has bought the right to publish it once only. If
you are publishing an article in a periodical you will find that some
commercial publishers try to insist that you assign copyright to them. On
the other hand, some scholarly societies let the author retain copyright.
The golden rule is: check before you agree to any proposed terms which
you are offered. Copyright can be deliberately waived, just like patent
rights in an invention. It is desirable for this to be indicated by a note in
the publication, such as: ‘This work may be freely reproduced.’

Copyright exists automatically as soon as the work is created. It is
important to display inside the publication, usually on the verso of the
title-page, the internationally recognised symbol, a capital C in a circle
followed by the year of publication and the name of the copyright holder
as in:

© 2008 John Anyname

It may also be wise to make sure that you can prove the work was
published on a specific date, and the simplest way of doing this is through
legal deposit, although copyright exists without this.

Legal deposit

The Legal Deposit Libraries Act 2003 and the Irish Copyright Act 1963
entitles the British Library to one copy of every book or pamphlet
published in the United Kingdom. It is the responsibility of the publisher to
send this, without being asked. Publishers should send one copy of their
book to:

Legal Deposit Office

The British Library

Boston Spa

Wetherby

West Yorkshire

LS23 7BY

Tel: 01937 546268

Email: legal-deposit-books@bl.uk
Email: legal-deposit-serials@bl.uk
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This also ensures that the book is seen by the cataloguers of the British
National Bibliography (B.N.B), which is a weekly list of British publications.
If your book appears in this, it will be brought to the notice of libraries
throughout the world, and this may well help to promote sales. It does
make it very important, however, to ensure that the information on the
title-page and verso does include your name and address as publisher, so
that B.N.B. can repeat this. If the sale price (including postage and
packing if appropriate) is likely to remain constant until stock runs out, it
should be prominently printed on the work so that B.N.B. will include it.

In addition, five other libraries, known as Copyright Deposit Libraries, are
entitled to a free copy on request, which is usually made a few months
after publication. These libraries are: The Bodleian Library in Oxford,
Cambridge University Library, the National Library of Scotland, the
National Library of Wales, and Trinity College Library, Dublin. Copies may
be sent (without necessarily waiting for a demand) to:

The Agent

Agency for the Legal Deposit Libraries

161 Causewayside

Edinburgh

EH9 1PH

Tel: 0131 623 4680

Email: publisher.enquiries@leqgaldeposit.org.uk
URL: www.legaldeposit.org.uk/

Public lending right

If you think your publication is likely to be loaned from public libraries,
you can apply to:

Public Lending Right

Richard House, Sorbonne Close
Stockton-on-Tees

Cleveland

TS17 6DA

Tel: 01642 604699

Fax: 01642 615641

URL: www.plr.uk.com

The scheme applies only to books. The author must be named on the
title-page, and lending from libraries which are not public is ignored. The
Writers” and Artists’ Yearbook is well worth consulting for further details of
the scheme, as well as for other topics including those already mentioned.
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