[image: image1.jpg]The University of

Nottingham

UNITED KINGDOM - CHINA - MALAYSIA

r






Interlibrary Loan Authorisation Form
This form may be used by Undergraduates in years 1 and 2 (not final year),
GEN year 1 & LBR students.
	Name

	

	Department

	

	Library Card No:


	
	
	
	
	
	
	
	
	
	
	

	Tutor’s Name (Capitals Please)
	

	Tutor’s signature and authorisation
	I confirm that the above student requires ILLs at the subsidised rate for work relating to his/her course
………………………………………………………….

(Signature)

	Tutor to specify here the number of ILL requests permitted, up to a maximum of 5
	

	Date
	


· Complete this form and hand it in to any library lending desk

· Your quota will be added to your library record to enable you to begin making requests.

· Requests must be keyed in via the Library Online catalogue (UNLOC); login and select the ILL option at the top of the screen

· You will be required to pay £1 when your request arrives.  Please contact your school for information on using interlibrary loan vouchers as payment.

· Your interlibrary loan quota runs through the academic year; from 1 August – 31 July inclusive.  Unused quotas cannot be carried over to subsequent years.






