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Promoting Enhanced Student Learning
Submission Guidelines
1. PESL resource submission guidelines

These guidelines are intended to help staff who wish to propose a resource for inclusion in PESL. They outline a number of questions to consider in presenting an example of teaching for peer review. These questions have been derived from discussions with academics at Nottingham, and are intended to reflect discussions that occur in face-to-face situations.

Those who are interviewing staff to produce a resource should also find these guidelines helpful in structuring the interview and in preparing a resource.

Proposed resources are reviewed by the Editorial Board, or by the PGCHE Abstract Review Committee in the case of PGCHE projects.  PESL Editorial Board may refer the proposed resource back to the author with a request for specific amendments where they require further details.

2. Guidance for all resources

2.1. Role of the resource in PESL

Resources in PESL are intended to give colleagues at the University an insight into a specific teaching at Nottingham. In compiling a resource, contributors are normally expected to reflect on the majority of the following areas:

· what is the teaching issue being addressed?

· why did the author decide to take the approach (to their teaching or to studying their teaching) that they are taking – guidance from the literature? established approach in the discipline?

· what do they hope to achieve in this way?

· what, exactly, was done?

· where there was support, was it from the University or elsewhere?

· how was the teaching / study evaluated?

In addition, it may be appropriate to consider the implications for the authors’ role? their School? the University or HE more widely?

2.2. Tone of the resource

The resource should be in the academic’s voice and academic in tone. PESL resources are not celebratory, but realistic and credible accounts of teaching development, with a focus on how common / recognised issues have been addressed. Resources are expected to resonate with real teaching concerns, and present sufficient information on context, rationale and methodology for an academic audience to be able to make a judgement on whether and how they might adapt or adopt the featured approach to teaching in their own practice. Hence PESL resource become non-trivial and conversational in style, rather than being prescriptive.

2.3. Substantiating an approach

Authors should include indications of where the literature or external sources have contributed to their approach or understanding, and references should be included in the resource where appropriate.

2.4. Sensitive material

It would be helpful if authors could indicate if you see any sensitive issues in the proposed resource. If your resource includes sensitive material, or addresses sensitive subjects, please show that your Head of School or appropriate body has approved publication on the web as part of the PESL resource.

3. Support in production
Professional Development offer support in producing video resources, capturing / preparing images as part of a resource, and editing text appropriately for the intended audience.

4. Permission to publish
4.1. Explaining usage

The reason for collection of video, audio or text materials should be given at the time of compiling the resource.
4.2. Gaining permission

Permission should be sought to use (unspecified) extracts of video footage, stills from video footage, audio or text in one or more resources to be published on any PESL-branded website. For example, video footage may be used to create one video that is included on the Teaching site, TeachTube and the PGCHE website, or one video on the Teaching website and, subsequently, transcripts from the same interview on another PESL-branded website. Materials should not be used, or passed on for use, to non-PESL projects without the contributor being approached for further permissions.

4.3. Duration of permission

Permission granted by contributors will be taken as permanent, until the contributor contacts the Editorial Board requesting withdrawal from the resource. Such requests will be acted upon within two weeks.

PESL’s Editorial Board will review PESL publications periodically, and may remove resources they deem no longer suitable.

4.4. Preview / review of resources

Contributors may be shown any compiled resource before publication for approval (by arrangement).

After publication, contributors should be notified as soon as possible as a matter of courtesy, so that they have the opportunity to review the resource within its published context.
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