
  

 

 

How to cancel an ALACs course 

Please go to this website: https://training.nottingham.ac.uk/Portal/Home4  

Once there you should see the below screen and you will need to click on where it says ‘My 
Home’. As indicated below: 

This will then bring you to a page where you will need to log on using your University username and 
password. 

https://training.nottingham.ac.uk/Portal/Home4


 

After logging on you will see the below page, please click on where it says ‘training’. 

 

The next page will show all of the courses listed that you have registered on. Please find the 
relevant course that you wish to cancel your place on by looking under where it says ‘course 
name’. Once you have identified which course you wish to cancel, please click on where it says 
‘view’ next to the course you wish to cancel. 

 



 

 

 

This will then bring up the page showing the course details, where you will see the option to cancel 
your course by clicking on where it says ‘cancel course’. 

 

You can select an option for the reason why you wish to cancel and then select OK to cancel 
your course. 

Your course should now be cancelled and you are free to take a look at available courses you wish 
to do instead here: https://www.nottingham.ac.uk/cele/alcs/courses.aspx 


