SAMPLE RISK ASSESSMENT FORM – CHECK YOUR OWN ORGANISATION’S REQUIREMENTS

	School:    English 


	Risk Assessment undertaken by:          [School representative]                                        Date:    
    

	Placement Provider:                [Employer Organisation details]                                         Workplace Supervisor:


	Academic Placement Organiser:           [Academic officer/Administrative officer details]


	Dates of pre-placement visit:                                                                          Dates of placement:        Autumn Semester 20xx


	Brief details:

These work related learning placements will provide the successful candidates with the opportunity to [details from role profile]

When in the care of the respective organisations students are subject to their own internal health and safety procedures and practices. 





	HAZARD  Physical
                  Biological
                 Chemical
	WHO MIGHT BE HARMED AND HOW?

	IS THE RISK ADEQUATELY CONTROLLED AND HOW?
	WHAT FURTHER ACTION IS NECESSARY TO CONTROL THE RISK?

	
Physical
The only potential hazards will be physical. 
	

The only hazards are those of a normal working day in a public environment and are deemed to be low.






	

The students will be subject to the fire assembly and safety routines of the institution they are working with and the supervisor will ensure that a nominated member of the external team takes responsibility to explain to them all safety requirements and procedures for when they are on the premises. 

A pre-placement visit will be undertaken by the academic Placement Organiser who has responsibility for the student’s placement.

	

1. The academic Placement Organiser will consult with the placement provider about:

- the safety policies
- fire evacuation procedures
- first aid arrangements
- who to raise health and safety concerns with
- any other procedure that might be applicable to the individual student placement

2. Information will be given to the student as required.  The Workplace Supervisor will be asked to undertake a health and safety induction on arrival on behalf of the Placement Provider.

3. Students will receive a briefing in the School of English Studies by the academic Placement Organiser to prepare the students for their placements beforehand.  This briefing will include health and safety aspects of their placement.

4. Students will be given contact telephone numbers for their academic Placement Organiser and the School of English Studies Office in case they need to contact the School at any time.


	Physical
Travel
Students will be required to make their own way to the placement sites via public or private transport.

	The normal hazards associated with travel.
	Students will be responsible for their own travel arrangements.  Any problems with mobility and accessibility will be investigated via the medical questionnaire.
	As required and in consultation with the student.

	Physical
Students may have health or other conditions that may need to be brought to the attention of the placement provider.  

	The student may be harmed if they have a medical condition that is not known to the placement provider.
	A medical questionnaire will need to be completed by all students on placement and any issues raised brought to the attention of the placement provider in consultation with the student.
	As required and in consultation with the student.

	Biological
None

	
	
	

	Chemical
None

	
	
	



