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Agenda

Catalogue Management Tool (CMT)
* How to Create CMT - Content (New, Updates, Deletes, Discontinue)
* How to Create CMT - Customer Pricing (New, Updates, Deletes)

SciQuest Supplier Portal
* How to Load CMT - Content
* How to Load CMT - Customer Pricing

SciQuest Content Management Best Practices
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Content Management - CMT

Content Management Tool (CMT) - Easy-to-use Excel Spreadsheet which contains
the suppliers product Catalogue content and their customer price data

| A | B | C D | E F G H I il
1 Supplier1D:12420675 Supplier Network Services Demo Supplier
Part — } Packaging Manufacturer Manufacturer Is Is Minor Is H:
Category UNSPSC Product Description Product Size . y 7 5
3 Number uom Name Part Number | Radioactive? |Radioactive? | M:
9 Genomic DNA Purification K 41105504 40059 Wizard Genomic DNA Purificat 100 isolations x 300microL EA
10 |Genomic DMA Purification K 41105504 40060 Wizard Genomic DMA Purificat 500 isolations x 300microL EA
11 |RT-PCR Kits 41106313 40061 Access RT-PCR System 100 reactions EA
12 |RT-PCR Kits 41106313 40062 Access RT-PCR Introductory Sy: 20 reactions EA
13 |RT-PCR Kits 41106313 40063 Access RT-PCR System 500 reactions EA
14 |Mucleic Acid Purification Kit 41105512 40084 Wizard 5V Wash Solution 1836ml EA
15 |Nucleic Acid Purification Kit 41105512 40065 Wizard SV 96 Wash Solution 370ml EA
16 Plasmid Purification Kits 41105512 40066 Wizard Plus SV Minipreps DNA 50 preps EA
17 DNA Cleanup Kit Componen 41105514 40067 Vacuum Adapters 20 each EA
18 Mucleic Acid Purification Kit: 41105512 40068 Wizard Plus SV Minipreps DNA 50 preps EA
19 |PCR Cloning Kits 41106615 40069 pGEM-T Easy Vector System | 20 reactions EA
4 4 ¥| CMT_12420675_20090909 - ¥3 & TR m |
Ready UE ]SS ===y " s
Content is shared across supplier’s entire A 5 c : : : s
Customer base T .Supplier ID:12£ISuppIier Network Services Demo Supplier . . .
2 | Part Mumber | CorporateList | Corporatelist | Corporatelist | Customer 1 Customer 2 Customer 3
. . . 3 usp EUR GBP uUsD GBP GBP
Price is specific to each customer 10| 40059 102 2 E 1001 5938 5958
11 | 40060 100 395.78 11 1001 9998 9998
12 | 40061 100 395.78 11 1001 9998 9998 1
13 | 40062 100 395.78 11 1001 9998 9998
14 40063 109 395.78 1373 1001 9998 9998
Excel file which is then split to into 2 .txt files = = 100 = i i = =
16 | 40065 100 395.78 11 1001 9998 9998
to load via the Portal 17| 40066 100 395.78 1 1001 9998 9998
18 | 40067 100 395.78 11 1001 9998 9998
1 Conte nt.txt 4 4 » W] Price_12420675_20090909 T3 A0 | . = o
. . Ready “Iﬁ@ l 100 ‘C:i—;ﬂg,—.“‘); i

2. Prices.txt .
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CMT — How to complete Content

Category is a required field for all products

* Non-scientific products — a valid UNSPSC code can be used instead of providing
category, the application will map to a category during the file “validation” step

« Scientific products — require both UNSPSC code and category

Categories serve many important roles in SciQuest procurement applications:
* End users find it easier to navigate to intended products in search results

» Customers can adjust the visibility of catalogs using categories

« Customers routinely use categories in workflow as well as spend analysis

_ A B c D E F g
1 Supplier ID:12420675 Supplier Network Services Demo Supplier .
Part e . Packaging n
Category UNSPSC Product Description Product Size
5 Number uom
5 |Genomic DNA Purification Kits 41105504 40059 Wizard Genomic DNA Purificat 100 isolations x 300microL EA
10 |Genomic DNA Purification Kits 41105504 40060 Wizard Genomic DMA Purificat 500 isolations x 300microL EA
11 |RT-PCR Kits 41106313 40061 Access RT-PCR System 100 reactions EA
12 RT-PCRKits 41106313 40062 Access RT-PCR Introductory Sys 20 reactions EA
13 |RT-PCR Kits 41106313 40063 Access RT-PCR System 500 reactions EA
14 |Nucleic Acid Purification Kit Components 41105512 40064  Wizard SV Wash Solution 186ml EA -
M4k M| CMT_12420675_20090909 %1 Uﬁq Il | »l
Ready I &8 O Ela0gsei(=): -0~ (s

QuesL.

SciQuest, Inc. Confidential. 4




CMT — How to complete Content

Requires 3 supporting documents to complete the Content tab of the CMT.

« CMT _Categories and Attributes

A B C D E
1 Hierarchy Level 1 ~  Hierarchy Level 2 ~ LeEICH A ETNE -+ UNSPSC _-‘:_ Vertical ~
1798 |Molecular Biology Molecular Biclogy Kits Genomic DINA Purification Kits 41105504 |Lab Supplies
ERasatetal
A B D E F
1 Supplier ID:12420675 Suppli etwork Services Demo Supplier
N
Category UNSPSC] POk Product Description [ Product Size Packaing
" Mumber UomM
5 |Genomic DNA Purification Kits 41105504 40059 Wizard Genomic DMA Purificat 100 isolations x 300
10 |Genomic DNA Purification Kits 41105504 40060 Wizard Genomic DMA Purificat 500 isolations x 300ghi
11 RT-PCRKits 41106313 40061 Access RT-PCR System 100 reactiony
12 |RT-PCR Kits 41106313 40062 Access RT-PCR Introductory Sy 20 reactiong
13 RT-PCR Kits 41106313 40063 Access RT-PCR System 500 reactigns
14 |Mucleic Acid Purification Kit Components 41105512 40064 Wizard SV Wash Solution 186m
M4 v M| CMT 12420675 20090909 %1 0 iy
= [ (R e — —

« CMT _Reference Packaging UOM and Product Size Guidelines
« CMT _Instructions and User Guide — documents whole process

Quest
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e Packaging UOM and Product Size are important attributes that tell a user

CMT — How to complete Content - UOM

how much of a product is being offered and how is it configured

e E.g. Packaging UOM = "12/PK’, Product Size = '100mL’ indicates

that this item is being sold as a pack of twelve containers, each
container having 100mL of product

e Specific values in “Packaging UOM and Product Size Guidelines” document

e If not mapped to SciQuest standard values:

e Packaging UOM — Defaults to “EA”
e Product Size — Defaults to “<blank>"

e Critical information for:
e Comparing like products
e Assessing detailed unit cost

Quest

["Num | Part Description uoM Product
Number Size
1 Var_01 Methanol, ACS (Four bottles, each with 1L product) 4/PK 1L
2 War_02 Methanol, ACS (Four bottles, each with 1L product) PK 4x1L
3 Var_03 Methanol, ACS (Four bottles, each with 1L product) PK 4L
When this data is loaded, it will appear in search results as;
Catalog # = Product Description < UM < Product =
Size
Yar_01 Methanal, ACS (Four bottles, each with 1L 4PK iL
produck]
Var.0Z2 Methanol, ACS (Four bottles, each with 1L PE
product)
Yar 02 Methanal, ACS (Four bottles, each with 1L PK 4L ]
product] 4

SciQuest, Inc. Confidential.
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CMT — How to complete Content - Product
Flags

Product Flags (Y or N), examples:
e Radioactive
e Hazardous &

e Recyclable

Additional details may be provided
e Hazardous: Multiple detailed attributes, most common are
e Health Hazards (list of values)

e Physical Hazards (list of values)

Customers Use Product Flags
e Product views and user views

e Workflow and approval routing

@[ﬂeStProduct Flags and Supporting Attributes Guidelines” for details

SciQuest, Inc. Confidential.
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CMT — How to complete Customer Price

Content must be Validated / Imported / Syndicated before the Price can be added.

If the supplier attempts to load the price before the content, the system will
generate an error.

_ A | B8 | c D _ E . F iy
1 Supplier ID:12420675 Supplier Network Services Demo Supplier
Part o : Packaging | N
Category UMSPSC Product Description Product Size
Mumber uom

2

5 |Genomic DNA Purification Kits 41105504 40059 Wizard Genomic DMA Purificat 100 isolations x 300microL EA

10 |Genomic DNA Purification Kits 41105504 40060 Wizard Genomic DMA Purificat 500 isolations x 300microL EA

11 |RT-PCR Kits 41106313 40961 Access RT-PCR 5System 100 reactions EA

12 RT-PCR Kits 41106313 40002 Access RT-PCR Introductory Sys 20 reactions EA

13 |RT-PCR Kits 41106313 400 Access RT-PCR System 500 reactions EA

14 'Nucleic Acid Purification Kit Components 41105512 400 Wizard SV Wash Solution 186ml EA

M 4 b ¥ | CMT_12420675_20090909 %1 \ i m

Ready \ |8 0 e haess (Sl e (s

| A | B c D | E | £ | G

1 \Supplier ID:12¢ Supplier Network Services Demo Supplier
2 \Part Number | Corporatelist | Corporatelist | Corporatelist | Customerl Customer 2 Customer 3
a [\ usD EUR GBP UsD GBP GBP
10| N 40059 102 29 11 1001 9998 9998
11| ° 40060 100 395.78 11 1001 9992 3992
12| 40061 100 395.78 11 1001 3998 | 3398 _|
13| 40062 100 395.78 11 1001 9992 3993
14| 40063 109 395.78 1373 1001 9992 9998
15| 40064 100 395.78 11 1001 9998 9998
16| 40065 100 395.78 11 1001 9998 9998

17| 40066 100 395.78 11 1001 9998 9998

18| 40067 100 395.78 11 1001 9998 9998
u M 4 b M| Price_12420675_20020909 < ¥J 0T L m [
¢ Ready |J@:@-[%@ =0 (s 8




CMT — Steps to load the Content

Loading the CMT — the steps required by the supplier

e Content (Validate, Import/Syndicate)
e Update/Add
e Replace All - Discontinue

e Replace All - Delete
e Reactivate

Data File Submission

Supplier/Catalog EJ'
Submission Type Prices - Update/Add E]
Prices Available Beginning Prices - Update/Add

Prices - Replace All
. } L  Content - Update/Add
File Name (Maximum file size is 30Mb) e s Tt e
Content - Replace All (Discontinue items not in file) -
Content - Replace All (Delete items not in file)
Content - Discontinue
Content - Delete
Content - Reachivate ar
Misc - Images -
Misc - Change Part Numbers
| Misc - Chemical Structures

Description {Shown to Buyer):

Internal Note

sciQuest
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Quest

Content File (CMT Products
Tab) Submitted

CMT — Steps to load the Content

y

Validation for
Supplier ID
Correct Column Names
Category / UNSPSC
Field Lengths

A

y

Import to Database

y

Syndication to Application-
Immediately viewable to end
users if there is an associated
price for the customer

|

Client receives notification of
the content changes

h 4

Errors
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CMT — Steps to load the Content

item/ price

Details ‘ History |

. . . . Details < Status
ReVI eWI n g Va I I d at I O n Ste p O Submission No. 571210 [edit...]| |Submission Status Processing
* Supplier/Catalog Supplier Network Services Demo Supplier Start Date 9/18/2009 3:30 AM
(12420675) issi tatus
g S S Submission Type Content - Update/Add validati
1.Correct any errors during the Validation L ar—
St Using Import / Not Planned
e p Submitter Donna Yeaw Syndication Not Planned
—

2.Re-submit the corrected file /

Validation Results

3.0nce Validation step is ‘complete’, click to ==
Im po rt/Synd icate Original Input 8 CMT_12420675_20080909 v3.tet {1k)

Validation (All Rows) 8 Suppliervalidation571210.zip (Lk)
Errors/Warnings 1/s SupplierErrorsAndWarnings571210.zip (1k)
Existing Products 7 SupplierExistingProducts571210.zip (1k) Import...

Content Information

Est. New Est. Updates Est. Removes Syndication Status Syndication Status Date

search submissions

E“sﬁh—;c‘.. = v 5 ot SHee St i LR =tup | Stinbute searc i MOSt Common error:
1. Given UN/SPSC and Category

L - Name are not sufficient to
(it e oo e e categorize this object - add a
All Categories Closs Submissier. Category

Mot Planned

part

Donna Yeaw

Impogpt Confirmation 2 X}
Click "Import and/Syndicate” to import and syndicate the |

Validation Results Criginal Import Fjlé. Click "Import only” to import the file.
Type Rows File y "
Import and Syndicate | _Importonly |  cancel=buo |
7 TEPPEIFPETTs

~

0/a

~

Content Information

Est. New Est. Updates Est. Removes Syndication Status Syndication Status Date SCiQUeSt Inc Conﬁdential 11
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CMT — Steps to load the Customer Price

Loading the CMT — the steps required by the supplier

e Customer Prices (Validate, Import/Syndicate)
e Update/Add
e Replace All

item/ price

Data File Submission

Supplier/Catalog [ |;'!
Submission Type :Prices - Update/Add e
Prices Available Beginning Prices - Update/Add

Prices - Replace All

Content - Update/Add

Content - Replace All {Discontinue items not in file)
Content - Replace All {Delete items not in file)
Content - Discontinue

Content - Delete

Content - Reactivate ar
Misc - Images

Misc - Change Part Numbers
Misc - Chemical Structures

File Name (Maximum file size is 30Mb)

Descnption (Shown to Buyer):

Internal Note

sciQuest

SciQuest, Inc. Confidential. 12




Customer Prices (CMT Prices
Tab) Submitted

CMT — Steps to load the Customer Price

A

Validation for
Supplier ID
Customer Header
Format
Duplicates
Part Number in Database

A

y

Import to Database

A

Syndication to Application

A 4

Price Version Available for
Customer Review

\ 4

Errors

Customer

. notifies Supplier

| of Issues

A
Rejected
Prices
Accepted Available to
End Users *

* Prices will be available immediately unless there is an “Effective Date” in place.

. Accemjégflone against the entire price file. There is no partial approval/rejection.
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Content Management - Best Practices

Set Email Preferences within SciQuest Supplier Portal

Hiztory I

User Settings | Fermissions || Sales Order Access

Uzer Identification | Personal Settings | Roles | Email Preferences Mavigation Setup

User Registration pending approval
Internal Order Fulfilled

Frice File Approved/Rejected/Live
Submission Validation Complete
Submission Validation Error
Submission Import Complete
Submission Import Error
Submission Syndication Complete

Submission Syndication Error

OO000O00O00O00000

Sales Order received from a customer

Save |

sciQuest
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