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Creating an EndNote Online account
from an existing Desktop Library and
syncing

If you already have an EndNote Desktop Library saved on your Z Drive, we recommend that you
move this to your C Drive and register for an EndNote Online account. This will ensure that your
EndNote Desktop Library is backed up.

1 Move your EndNote Desktop Library to your C Drive (using the path C: | Users | username
| Documents) ensuring you move both the .Data folder and the corresponding .enl file:

This PC » Windows (C:) » Users » » Documents
" Mame Date modified Type Size
My EndMote Library.Data 17/01/2020 10:13 File folder
v My EndMote Library 7/01/2020 10:13 EndMote Library DKE

2 Open your EndNote Desktop Library and click on Sync from the toolbar:

@ EndMote X8 - [My EndNote Library]
@ File Edit References Groups Tools Window Help

O® Annotated z Bl [\ | ol -| (| auicksearcn Q = ¥ Show Search Panel

Create a new EndMote Account

If you don't have an EndMote account or aren't Sign Up
sure, then dick Sign Up.

EndNote Account Credentials

E-mail Address: | |

Password: | |

Forgot Password



4 Enter an E-mail Address and click Submit;:

EndNote Registration b
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Using an EndNote account makes it easy to keep your EndNote library in sync. more information

Please enter your e-mail address.
E-mail Address:
Retype E-mail Address:

5 Complete the User Registration details, including setting a password:

EndNote Registration X
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User Registration: To create your EndNote account, enter your information below. Fields with an asterisk are required.

E_mail Address: name.name@nott.acuk
“ First Name:

“ Last Name:
= Password:
Retype Password:

EndNote® End User License Agrfement

THE TERMS AND CONDITIONS OF THIS AGREEMENT SHALL
INOT APPLY IF YOU HAVE OBTAINED ACCESS TO THIS
PRODUCT PURSUANT TO AN INSTITUTIONAL SITE
LICENSE. UNDER SUCH CIRCUMSTANCES, YOUR USE OF
THIS PRODUCT SHALL BE GOVERNED SOLELY BY THE
TERMS AND CONDITIONS OF SUCH LICENSE. If you

6 Scroll to the end of the EndNote End User Licence Agreement and click | Agree:

EndNote Registration x

User Registration: To create your EndNote account, enter your information below. Fields with an asterisk are required. 2
E-mail Address: name.name@nott.ac.uk

= First Name: l—
= LastName: |
“ Password: [
< Retype Password: [

EndNote® End User License Agreement

THE TERMS AND CONDITIONS OF THIS Af T SHALL
NCT APPLY IF YOU HAVE OBTAINED ACCESS TO THIS
PRODUCT PURSUANT TO AN INSTITUTIONAL SITE

LICENSE. UNDER SUCH CIRCUMSTANCES, YOUR USE OF

THIS PRODUCT SHALL BE GOVERNED SOLELY BY THE

TERMS AND CONDITIONS OF SUCH LICENSE. If you

would like to understand more about all of the v
rights that you or your employer have to use the
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7 Your EndNote Online account should now be set up. Click Sync:

EndMote Registration
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EndNote registration is complete.

Sync Cancel

8 Your Sync Status in EndNote Desktop (menu on left) should look like this:

@' EndMote X8 - [My EndMote Library]
@ File Edit References Groups

I___| @' | Annotated
>

My Library

(D Sync Status... |

45) Recently Added (o
Bl unfiled (0)
"IE" Trash (o)
[=l-- My Groups

= Find Full Text

9 Goto Edit | Preferences | Sync:

@' EndMote X8 - [My EndMote Library]
@ File | Edit | References Groups

I___| @ | Annotated




10 The Sync Automatically box should be ticked. This ensures any changes you make in
either EndNote Desktop or EndNote Online are updated automatically every 15 minutes
across both accounts.

Click OK.
EndMote Preferences x
-~ Change Case Synchronize your data with your EndNote account. Leam more
- Display Fields
- Display Fonts Upgrade or create your two-year EndNote account to get the |atest features
- Duplicates and enable Sync.
- Find Full Text
.. Folder Locations Enable Sync
- Farmatting
- Libraries
. PDF Handling EndNote Account Credentials
- Read / U d
cad /Unrea E-mail Address: |narne.name @nott.ac.uk
- Reference Types
- Sorting Password: | .........
- Spell Check
- Temporary Citations Sync this EndNote Library
- Term LISt_s |C:\Utsers\i.lazrh\I::lcx:l.lmerltts\l‘»'hI EndMate Library.enl
- URLs & Links
Sync Automatically
EndMote Defaults Revert Panel Cancel Apply

11 To access EndNote Online go to myendnoteweb.com and login using the email address
and password you created previously:

Sign in to continue with EndNote
Email address

Password -

Forgot password? m


https://access.clarivate.com/login?app=endnote

