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How to: Export My Favourites Data from NUsearch (‘Saved records’ and ‘Saved searches’) 
 

In April 2019 we’ll be upgrading our library system. This is part of a big project to improve student experience in libraries. The 
changes we’re making are in direct response to student and staff feedback, and our new system will be easier to use, quicker and 
more effective. 

When we move to our new system, we will lose access to some personal data stored on the current version. This includes any 
information stored in the ‘My Favourites’ area of NUsearch. This ‘How to’ guide provides instructions for exporting this information, 
so that you don’t lose any important information. 

1. Log in to NUsearch 

2. Click on the pin icon in the top right corner of the screen . This will take you to ‘My Favourites’. 

 

https://nusearch.nottingham.ac.uk/primo-explore/search?sortby=rank&vid=44NOTUK
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Saved records 
3. From ‘My Favourites – Saved records’, you can check a box to select all of the records you have in your list: 
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4. Select the 3 dots and you will see your export options: 

 

 

 

5. There are no import options for NUsearch, so once you have exported your data you will need to keep it and reinstate it to 

your new My Favourites list once the major NUsearch upgrade has been completed. 
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Saved searches and search alerts 
6. From ‘My Favourites – Saved searches’, make a note or take a screenshot of the searches you have set up as details 

cannot be exported from NUsearch. Remember to check if the bell icon  is highlighted, as this means you’ll have a 

search alert set up, and you’ll need to turn this on again, if you recreate the search when we’ve started using our new 

system. 
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7. If you click on any of the search query links, the search you have saved will be re-run in NUsearch so you could use this to 

check if you have applied any filters to your saved search that you want to recreate once the major upgrade has completed 

 

8. That’s it – you’re done! 


