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Application for Permission to Publish 
Manuscripts and Special Collections, The University of Nottingham 

http://www.nottingham.ac.uk/mss 

 
 

APPLICATION FOR PERMISSION TO PUBLISH 

 Publication includes the use of copies as book or journal illustrations, book or CD 

covers, and for use in television, film, video, CD-Roms, web sites, posters, exhibitions, 

public lectures etc. 

 It is illegal to publish any material in copyright without the permission of the copyright 

holder 

 We do not hold the copyright of all material in our collections and we may ask you to 

prove that you have cleared copyright or made efforts to do so.  Copyright holders may 

charge their own copyright fees.  

 We may charge reproduction fees for the publication of material in our holdings.  

Charges may vary according to factors such as print run; nature of publication; size of 

image; inside or cover illustration; number of editions; number of images requested for 

a single publication. 

 Fees are for each individual item to be reproduced 

 Reproduction fees are additional to the cost of creating the copy. 

 Reproduction fees may be waived or reduced for educational or charitable publications 

or may be waived in return for a copy of the publication to be added to the University’s 

holdings 

 All use of images of items held by the University should be appropriately credited 

 

Please complete the form overleaf. 

The form is only for request to publish.  If you require copies of material in our collections, 

please complete a Photographic Declaration/Request form available from our Reading 
Room. 
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Please complete the following if you wish to publish any material from our holdings and 

return to Manuscripts and Special Collections, The University of Nottingham, King’s 
Meadow Campus, Lenton Lane, Nottingham NG7 2NR 

 

Name 

 

 

 

Organisation 

Address 

 

 

 

Telephone 

 

 

Email 

 

 

Type of Publication (e.g. book, 
website, CD) 

 

Publisher 

Author Title/Web address 

 

 

Publication/Launch date Print Run/Duration 

 

 

Academic/Non-Profit 

 

 

Commercial including monograph 
publication 

One country, one 
language 

World rights, one 
language 

World rights, all languages 

 

 

Reference number or description of item(s) to which this request relates: 

 

Please note that, if we grant you permission to publish, you will need to: 

 Have obtained consent from the copyright holder as appropriate 

 Use the materials we supply only for the specified request 

 Make acknowledgement to Manuscripts and Special Collections, The University of 

Nottingham and give the reference number of the item, together with page or folio 

number as appropriate 

 Ensure digital images are protected from further unauthorised use 
 

Print Name………………………………………………………… 

 

Signed……………………………………   Dated……………… 


