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GUIDELINES FOR TRIENNIAL REVIEW.

The Nursing and Midwifery Council Standards to Support Learning and Assessment in Practice (NMC 2008), requires that all mentors and practice teachers on the local register undertake a review every 3 years. (Triennial review) 

The nature of triennial review is for placement providers to determine, but may form part of an employer led personal development appraisal. The purpose is to satisfy the NMC that mentors have maintained and developed the knowledge and skills needed in order to effectively support and assess students undertaking programmes that lead to a recordable qualification 

The NMC requires that a local register of all nurses and midwives who have completed initial mentor preparation is held and maintained: usually held by placement providers. Once a nurse or midwife has completed initial mentor preparation their details are recorded on the mentor register and this is subject to checking by the NMC and Universities during their quality assurance monitoring process to ensure there are sufficient numbers of suitably qualified mentors available to support students.
The minimum information to be recorded has been agreed with the NMC on an East Midlands wide approach and includes:

Name (surname and first name)
Placement area/base
Initial mentor qualification e.g. (SPL, ENB 998)
Sign off mentor status 
Practice teacher status 
Year and month of last update
Date of triennial review.
To be maintained on the local register the mentor must provide evidence at triennial review that they have:
· Mentored at least 2 students (practice teachers to have supervised at least 1 student) within the previous 3 year period.

· Participated in annual updating, which included an opportunity to meet and explore assessment and supervision issues with other mentors/practice teachers

· Explored as a group activity the validity and reliability of judgements made when assessing practice in challenging circumstances

· Mapped ongoing development of their role against the current NMC mentor/practice teacher standards (portfolio evidence)
· Been deemed to have met all the requirements needed to be maintained on the local register as a mentor, sign off mentor or practice teacher.

Please note:

Mentors should not keep copies of the student records for the purpose of this triennial review. There may however be other evidence you have within your professional portfolio that supports this for example any thank you cards received from students or your own reflection on mentoring a student in practice.
	Year
	Date of annual update
	Number of students mentored
	Dates of student placements



	
	
	
	

	
	
	
	

	
	
	
	


I certify that ___________________ has provided evidence to confirm that they have met all the requirements to be maintained on the local mentor register
Line manager signature__________________ name _________________________

(Required if submitting hard copy)
I confirm that I have met all the requirements to remain on the local mentor register

Mentor signature__________________ name______________________________

(Required if submitting hard copy)
Ward /department /base_______________________________ Date ____________

Once this form is fully completed the line manager should submit:

Electronically to:  database@nottspct.nhs.uk
Alternatively a hard copy can be sent to:
Database administrator

Floor 2 Mill 3 

Pleasley Vale Business Park

Outgang Lane Pleasley

Mansfield

NG19 8RL 

Please note all hard copies must be signed by both the line manager and the mentor
Your details will be amended on the register and the form will be kept by the NHSCCWT in accordance with the data protection act 1998 and will not be used for any other purpose than the management and quality assurance of educational placements.
Further copies of this form are available at: http://www.nottsworkforce.nhs.uk/
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