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Guidelines for identification of sign-off mentors.

The NMC needs to be assured that students have been assessed and signed off as ‘capable of safe and effective practice’ at the end of their programme.

The sign-off mentor is responsible and accountable for making the final sign-off in practice confirming that a student has successfully achieved all practice requirements. 
It is the responsibility of placement providers to ensure that there are sufficient sign-off mentors, the correct process has been completed and that sign-off mentor’s are clearly identified on the mentor register.

These guidelines and record sheets have been produced to support and guide you through the process.

You will need to discuss the role of sign-off mentor with your line manager to establish whether you have the skills and experience necessary to meet the NMC standards.  Together you will need to complete part 1 of the form.
Having gained your managers approval the process can be achieved as follows :-
A prospective new sign-off mentor must be observed on at least 3 separate occasions signing off the proficiency of management students under the supervision of an existing sign-off mentor who must also countersign the students documentation.

Alternatively due to the length of time this may take the first 2 assessments can be achieved via simulation, OSCE, role play or similar.

The University of Nottingham has therefore developed an on-line resource which can be accessed and completed at http://www.nottingham.ac.uk/nursing/practice.

On completion of this resource you will receive a receipt for each of the 2 simulations which you must print off and attach to part 2 of the sign-off mentor assessment form.

You will then need to inform your line manager / PLT representative that you need to mentor a management student as soon as possible and be supported in this role by an existing sign-off mentor within your area.

As stated by the NMC the final supervised sign-off MUST be done in practice with the management student and assessed by an existing sign-off mentor from the same field of practice who is currently annotated on the mentor register.

Part 1 of the form can be retained by you as evidence for your portfolio.

Part 2 must be fully completed and submitted to :-
Sue Froggatt / Tina Worboys

Level 1 – Training & Development Department.

Kings Mill Hospital.

.
Part 1

Following discussions with your line manager please complete / sign all statements to confirm agreement of competence.

	Statement
	Mentor signature
	Line Managers signature 

	1.______________ has received preparation as a mentor (state course) ______________________ 
                                   ______________________

                                            
	
	

	2. Has evidence of completing annual mentor updates. Last update = _____________________

	
	

	3. Can demonstrate achievement of the 2008 domains and outcomes for mentors ( please discuss )

	
	

	4. Will assess students in the _____________ field ( ie-adult or child ) of nursing and has clinical currency and capability in this area.

	
	

	5. Has knowledge and understanding of the specific programme the student nurse is following.

	
	

	6. Has an indepth understanding of their own accountability to the NMC for the decision they must make to pass or fail a student.

	
	

	7. Has an understanding of the NMC registration requirements and the contribution they make to meeting these requirements.

	
	

	8. Understands they will participate in a triennial review process as a mentor within their organisation.

	
	


