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University of Nottingham Malaysia
Progression Review form (Research Student)
	This form must be completed as part of the progression review of the progress of research students and lodged in the student's School/Divisional file where it must be available for monitoring and appeals purpose. Full details of the Progression Review process are in the Research Degrees section of the Quality Manual.

Please tick the relevant:

☐  Probationary PhD student	☐	Excluding Probationary PhD student



	Section 1 - Student/Supervisor Details

	Student School/Department

	

	
	
	

	Student Full Name (First name, surname)
	
	Student ID Number (see your ID card)

	
	
	

	
	
	

	Academic Career (e.g. PhD, MPhil etc.)
	
	Academic Load (e.g. Full or Part Time)

	
	
	

	
Begin/Start Date (Month, Year)

	
	
Year of study (e.g. 1st year etc.)

	
	
	

	What is your current Thesis/Dissertation/Project Title

	

	





	
	
	

	Principal Supervisor

	This may also be known as the Primary or Lead Supervisor

	
	
	

	Full Name (First name, surname)
	
	Supervisor’s School/Department

	
	
	

	
	
	

	Other Supervisors of the student

	List any other current supervisors of the student. First Name, Surname, Supervisor Role, and School should be included.
(e.g. Henry Chang, Secondary Supervisor, Department of Civil Engineering)

	Co-supervisor 1:
	

	Co-supervisor 2:
	




	

	Section 2 - Internal Assessor Report (if applicable)

	Internal Assessor

	Full Name (First name, surname)
	
	School/Department

	
	
	

	
	
	

	Date of Review (1st)
	
	Date of Review (2nd) - if applicable*

	
	
	

	
	
	

	Internal Assessor’s report

	Please comment specifically on EACH element of the progression review, e.g. the student's written report and the Viva Voce, and include the date of any Viva Voce examination. Detailed comment is required on any inadequacies in the student's performance.

	

	*The corrections (if any) should be listed in a specific manner either in this Review Form or marked in the student’s report. After returning this form and marked report to the Faculty Research Office, the student will arrange a meeting with you to discuss about the report. After the meeting, please indicate if any further actions required (eg the student’s corrections up to your satisfaction at a given time frame). Please be reminded that the whole review process should take only one month and hence the planned time frame should be realistic.      

* The maximum number of Progression Reviews for a PGR at any stage is limited to two.


	Comments on 1st review:

	






	
Comments on 2nd review (if applicable)*:
	
	

	





	

	[bookmark: _Hlk8147391]
Internal Assessor’s Recommendation
	
	
tick
	
tick
	

	
	
	(1st review)
	(2nd review) – if applicable*
	

	A. [bookmark: _Hlk8147440]Without any corrections (i.e. as the Report stands)
	
	☐	☐	

	
	
	
	

	B. With corrections:
	
	
	

	
	
	
	

	with minor corrections to be completed within 1 month
	
	☐	
	

	
	
	
	

	with major corrections to be completed within 2 months
	
	☐	
	

	
	
	
	
	

	C. Proceed to Section 6 - Recommendation/Grading (for final recommendation)

	
	☐
		Internal Assessor Signature
	
	Date (D/M/YYYY) – 1st review
	
	Date (D/M/YYYY) 2nd review 
(if applicable)*

	
	
	
	
	




	Section 3 - Student Comment on Progress
	
	

	Please complete and then sign this section and return the form to your Supervisor

	
	
	

	


























	
	
	

	How many credit hours of training have you completed in this registration year?                                                


	
	
________________________________________




	The information I have provided in this form is correct and complete to the best of my knowledge.


Student Signature                                                                   Date (Day, Month, Year)


_____________________________                                      ________________________________


	
	

	Section 4 - Supervisor’s Comments
	
	

	Please comment on the student’s written report, on his/her general progress and attendance, and on the Internal Assessor’s report. In addition, please comment on the amount of progress made by the student in writing up his/her thesis. Whether in your view he/she is ready to enter the thesis pending period and that you are satisfied that the student’s plan, if this is a Final Progression Review, will result in submission within a maximum of four years from initial registration.

	
	
	

	




























	
	
	

	
	
	

	Section 5 - Additional Information
	
	

	To be completed by Supervisor

	
	
	

	How many documented progress meetings between student and supervisor have taken place in the past 12 months?
	
	

	
	
	

	
	
	Yes
	
	No
	

	Have you agreed an appropriate research plan in light of the Review?
	
	☐	
	☐	

	
	
	

	
	
	Yes
	
	No
	

	Have you agreed an appropriate thesis submission plan in light of the Review? (Compulsory in the case of a Final Progression Review)
	
	☐	
	☐	

	
	
	

	
	
	

	Section 6 - Recommendation/Grading
	
	

	Please tick as appropriate, please refer to the appendix for further explanation on the terminology – the recommended outcome must be relevant to the student’s programme and status. Some recommendations require supporting evidence or input of additional information.


	We recommend:
	
	

	☐	PRO
	Progress (the student meets satisfactory progress, continue with MPhil / MRes registration. In the case of PhD students this would act as confirmation of their doctoral)

	
	

	
	
	
	

	☐	CPS
	Progress with continued Probationary Status (Re-registration as a PhD student in the following academic session)


	
	
	
	

	☐	ETP
	Enter Thesis Pending

	
	
	
	


	☐	APS
	
	Additional Period of Study2 (ONLY applicable at final stage) :

	
	
	☐	That the student’s current MPhil registration should be exceptionally extended to a third year.

	
	
	☐	That the student’s current PhD registration be exceptionally extended to a fourth year.


	
	
	
	

	☐	TQC
	
	Transfer to MPhil - continue with study (e.g. PhD registration be altered to MPhil.) – ONLY applicable for Probationary (Confirmation) Review 

	
	
	
	

	
	
	
	

	☐	CAP
	
	Continuation with Corrective Action Plan

	
	
	
	

	☐	RPR
	
	Resubmission Progression Review Required

	
	
	
	Which shall be held before the following date:
	

	
	
	
	
	

	☐	THC
	
	Transfer to higher award and continue with study (e.g. upgraded from MPhil to PhD status)

	☐	SUB
	
	Submit (Student must complete at least 90% of thesis writing and proceeds to submit thesis/dissertation. Has no Thesis Pending period)

	
	
	
	

	☐	DNP
	
	Do Not Progress


	
	
	☐	That the student’s course be terminated

	
	
	☐	That the student is required to transfer to another programme[footnoteRef:2] : [2:  If the student has requested a transfer to another programme, a transfer request form should be completed and submitted.
2 If the student has requested an additional period of study, an additional period of study request form should be completed and submitted.] 


	
	
	
		State new qualification and programme title:
	





	
Principal Supervisor Signature
	
	
Date (Day, Month, Year)

	
	
	

	
	
	

	
	
	

	Internal Assessor Signature
	
	Date (Day, Month, Year)

	
	
	

	
	
	

	Co-supervisor Signature
	
	Date (Day, Month, Year)

	
	
	

	
	
	

	


I confirm that, in accordance with Quality Manual policy, I have considered and approve this recommendation to the University on behalf of the School/Department

	
	
	

	Signed (Head of School/Dept) :
	
	Date (Day, Month, Year)

	

	
	

	Name (Head of School/Dept) :
	
	

	
	
	


Appendix
Explaining the grading input
Further information had been provided for the grading in the progression review form.
	Grading Input
	Description

	PRO
	Progress
	Re-registration in the following academic session on the same degree subject to the length of the programme. In the case of PhD students this would act as confirmation of their doctoral status for re-registration in the following session.

	ETP
	Enter Thesis Pending
	That the student is ready to enter the thesis pending period (subject to the minimum period of study for the programme and completion of research).

	THC
	Transfer to higher award and continue with study 
	With the agreement of the student, transfer of registration to another degree (e.g. from MPhil to PhD). In this instance, an interview of the student by an Internal Assessor as required in the Confirmation Review process should also be held and a transfer form completed.

	DNP
	Do Not Progress
	A recommendation by the School to the University that the student's registration / course be terminated (which should be supported by evidence that the student has received written warnings on lack of progress during the period of study).

	
	
	or

	
	
	A recommendation by the School to the University that the student be required to transfer to another program (e.g. from MPhil to MRes)

	CPS
	Progress with continued Probationary Status
	Re-registration as a PhD student in the following academic session but with continuation of the student's probationary status (in which case, the next Progression Review for that student takes the form of a Confirmation Review) with an agreed plan of supportive or corrective action being put in place). However, the maximum number of Confirmation Reviews a student may be permitted is normally limited to two.
That the Probationary PhD status should be extended and a further review should take place within ____ months.

	CAP
	Continuation with Corrective Action Plan
	Re-registration as a PhD student in the following academic session (with a corrective action plan being put in place if this is necessary).

	TQC
	Transfer to MPhil - continue with study
	A recommendation by the School to the University that the student be re-registered as an MPhil student or on some other degree instead of PhD (supported by evidence that the student has received written warnings on lack of progress during the period of study). For UNM, this is only applicable for Probationary (Confirmation) Review

	
	
	

	In the case of the Final Progression Review the following further outcome is possible:

	APS
	Additional Period of Study
	A recommendation by the School to the University that the student’s registration be exceptionally extended for up to one further year.  In such a case submission will still be expected within the four year maximum period. 
Current PhD registration be exceptionally extended to a fourth year or current MPhil registration should be exceptionally extended to a third year. This is only applicable for final stage of review.

	RPR
	Resubmission Progression Review Required
	That, following early progression review as the result of lack of engagement, a resubmission of report with corrections is required and a further review should be take place within 1 - 2 months.

	SUB
	Submit
	Student must complete at least 90% of thesis writing and proceeds to submit thesis/dissertation. Has no Thesis Pending Period.
(Submit within 3 months from the recommendation date)



Full Grading Scheme
Further information had been provided for the full grading scheme for each Review type.
	Milestone
	Grading Basis
	Grading Input

	Interim Progression review
	Interim Progression Review (IPR)
	EXE
	Exceeds expectations

	
	
	MEX
	Meets expectations

	
	
	DME
	Does not meet expectations

	Progression Review
	Progression Review (PR1)
	PRO
	Progress

	
	
	RPR
	Resubmission Review Required

	
	
	DNP
	Do Not Progress

	
	
	CAP
	Corrective Action Plan

	
	
	ETP
	Enter Thesis Pending

	
	
	THC
	Transfer to higher award CT

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	TQC
	Transfer to MPhil CONT

	
	
	
	

	
	
	
	

	Confirmation Review
	Confirmation Review - Doctoral (CR1)
	PRO
	Progress confirm Doctoral Stat

	
	
	CAP
	Corrective Action Plan

	
	
	CPS
	Probationary Status (Re-register)

	
	
	DNP
	Do Not Progress

	
	
	TQC
	Transfer to MPhil CONT

	
	
	RPR
	Resubmission Progression REV

	
	
	THC
	Transfer to higher award

	
	
	
	

	
	
	
	

	
	 

	
	Confirmation Review - Masters (MR1)
	PRO
	Progress

	
	
	ETP
	Enter Thesis Pending

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	CAP
	Corrective Action Plan

	
	
	RPR
	Resubmission Progression REV

	
	
	THC
	Transfer to higher award

	
	
	DNP
	Do Not Progress

	
	
	
	

	
	
	
	

	
	
	
	

	Resubmission Confirmation/ Progression Review
	Confirmation Review 2nd attempt - Doctoral (CR2)
	PRO
	Progress confirm Doctoral Stat

	
	
	DNP
	Do Not Progress

	
	
	TQC
	Transfer to MPhil CONT

	
	
	
	

	
	
	
	

	
	 

	
	Confirmation Review 2nd attempt - Masters (MR2)
	PRO
	Progress

	
	
	ETP
	Enter Thesis Pending

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	
	

	
	
	
	

	Resubmission Review
(1st Year)
	Confirmation Review,
2nd attempt,
Doctoral (CR2)
	PRO
	Progress confirm Doctoral Stat

	
	
	DNP
	Do Not Progress

	
	
	TQC
	Transfer to MPhil CONT

	
	
	
	

	
	
	
	

	
	 

	
	Confirmation Review
2nd attempt
Masters (MR2)
	PRO
	Progress

	
	
	ETP
	Enter Thesis Pending

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	DNP
	Do Not Progress

	
	
	
	

	
	
	
	

	
	
	
	

	Resubmission Review 
(2nd Year)
	Progression Review
2nd Attempt (PR2)
	PRO
	Progress

	
	
	DNP
	Do Not Progress

	
	
	ETP
	Entering Thesis Pending

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	
	

	
	
	
	

	Progression Review
(Final Year)
	Progression Review
Final Year (FT1)
	RPR
	Resubmission Review Required

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	DNP
	Do Not Progress

	
	
	ETP
	Enter Thesis Pending

	
	
	
	

	
	
	
	

	
	 

	
	Progression Review
Final Year with No Thesis Pending period (FX1)
	DNP
	Do Not Progress

	
	
	SUB
	Submit

	
	
	APS
	Additional Period of Study (at final stage)

	
	
	RPR
	Resubmission Progression REV

	
	
	
	

	
	
	
	

	Resubmission Review
(Final Year)
	Progression Review
Final Year
2nd attempt (FT2)
	APS
	Additional Period of Study (at final stage)

	
	
	DNP
	Do Not Progress

	
	
	ETP
	Enter Thesis Pending

	
	
	
	

	
	
	
	

	
	 

	
	Progression Review
Final Year with no Thesis Pending period 
2nd attempt (FX2)
	DNP
	Do Not Progress

	
	
	SUB
	Submit

	
	
	APS
	Additional Period of Study (at final stage)
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