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Personal Emergency Evacuation Plan

Personal Details:

	Name:
	

	Student ID:
	

	Course:
	

	School:
	

	Mobile Phone:
	

	Email:
	


	Disability Information:
	
	Comments:

	Can alarm signals be seen or heard?
	Yes
	No
	

	Can stairs be used safely in an emergency?
	Yes
	No
	

	Is a wheelchair used?

(Please detail type, dimensions and weight)
	Yes
	No
	

	General description of disability:
	


Building information: 
Note:
There must be a separate PEEP for each building the person uses on a regular basis. Please ensure with the individual that these are in place.
	This plan relates to the following location:
	Building:


	
	Room(s):


	
	Other areas in use:                

(e.g. G-F canteen) 


	The fire alarm is tested on:
	

	The sound of the fire alarm is:
	

	The assembly point is:
	


	Please name all the other buildings that may be used on a regular basis:
	Building

	DLO
	Contact Details

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Evacuation procedures:
	If the alarm cannot be seen or heard, how will the person be alerted of an emergency – particularly when working alone (E.g. provision of deaf alerter / vibrating pillow etc)

	


	Are emergency refuge areas available?
	Yes
	No

	Is the person content with use of these areas during an alarm actuation?
	Yes
	No

	Is emergency exit signage clear enough?
	Yes
	No

	Have emergency procedures and features of the building been explained?
	Yes
	No


	Please describe how the person will get from each location to a place of safety. Include the name and role of designated people, location of any refuges and the use of equipment, such as evacuation chairs, pagers and mobile phones (more information in Guidance Notes)
*Refuge: 

· A refuge is a temporary safe space to await assistance if necessary for evacuation. It is a fire resisting enclosure that has a safe route to a storey exit, evacuation lift or final exit. 

· Refuge locations are shown on the building access plans located inside the main entrance of the building and also accessible on the Web.

· Contact Security Control using the telephone in the refuge or a mobile phone (telephone 0115 951 8888). The Security Office will provide information about the alarm and evacuation if needed. The overwhelming majority of fire alarm activations are due to reasons other than a fire so refuge occupants should not worry and remain calm. 

· A member of the response team should you within a few minutes. You will not be evacuated unless it is necessary to do this.

Note:   Please attach floor plan if required.

	Continue overleaf if needed


Further information:

	Are there any measures that could be introduced that would further aid evacuation?

	


	Please add details of annual or circumstantial reviews. Consider disability, building use, change of environment etc.

	Review/Comments:
	Date:

	
	

	
	

	
	

	
	


Please retain a copy of this PEEP and give an electronic copy to:

The individual the plan is written for

The University Fire Safety Advisor

The School/Departmental Safety Officer

Plan produced for and accepted by:

 ..........................................................................................................

Signed....................................................................Date.........................................

Plan produced by:

.....................................................Position...........................................

Signed....................................................................Date........................................

Endorsed by University Fire Safety Advisor
.......................................................................

Signed....................................................................Date.........................................
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