Form Rad 4


Proposal to Decommission Equipment Containing a Radioactive Source

· Approval must be obtained from the Safety Office before any equipment containing a radioactive source is decommissioned.

· This must be obtained by completing Form Rad 4.

· The form, with approval confirmed by the University Safety Officer, must be received before the equipment is decommissioned.

The acquisition and disposal of radioactive sources is strictly regulated. This procedure is to ensure that the safety, security and accounting requirements for the source are formally assessed prior to decommissioning or disposal of the equipment or removal of the source from it.

No equipment containing a sealed radioactive source may be decommissioned or disposed of, or have its source removed, without formal approval from the Safety Office. Examples of relevant sources include calibration sources for liquid scintillation counters or as part of a detection system. The following procedure must be followed in all cases.

Wherever possible sources must be removed by the service engineer and disposed of by return to the supplier. The cost of this route is not a consideration in determining this.

Where it is not possible to arrange for disposal through the above method the task may only be carried out by someone who is suitably competent, i.e. having sufficient knowledge and experience of the type of equipment and of working with radioactive sources. Account must also be taken of the availability of clear information from the manufacturer concerning source removal. If necessary further information may need to be obtained. In this case the work must be carried out in the presence of an appropriate person from the Safety Office.

Whichever method is to be followed Form Rad 4 must be completed, countersigned by the Radiation Protection Supervisor and submitted to the Safety Office. Work must not be done until this form, formally approval by the University Safety Officer, has been returned to the RPS. 

The Safety Office may specify additional requirements. These might arise from an on-site assessment by an appropriate person from the Safety Office, usually the Technician, and by reference to manufacturer’s documentation and further reference to the supplier/manufacturer.

After the work has been completed the Confirmation Report section on the “approved” form must be completed and returned to the Safety Office.

Dr J A Sutherland

University Safety Officer

September 2003.

	Proposal To Decommission Equipment Containing a Closed Source

	School


	Division

	Name of Person Completing this Form
	Position/Status


	Phone No.

	Source Details

	Isotope


	Activity
	University ID No.

	Equipment Details

	Description

Type of Equipment,

Make, Model

Location


	Reason for decommissioning

	Source Removal

	Removal Procedure


	How will source removal be verified?

	How will the source be contained?


	How will exposure be restricted?



	Who will carry this out?

Name, 

Position,
	Proposed date



	Source Disposal

	Where will source be stored prior to disposal?


	Security and accounting arrangements?



	Disposal Route


	Estimated Date for Disposal



	Signed by Proposer                                                                                          Date

Countersigned by RPS                                                                                      Date



	Safety Office Approval

	Comments/Additional Requirements



	This proposal is approved subject to the conditions above

Signed

Name                                                                                                                    Date



	Confirmation Report – to be completed and returned to the Safety Office

	I confirm that the task has been completed and verified in accordance with the above and is in secure storage subject to any comments as follow :

Signed (RPS)                                                                                                        Date

 


