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Referencing 
 
Ask yourself why referencing is necessary 

 

- To provide evidence and support an argument 
- To  improve the quality of an argument 

- To indicate a professional and scholarly approach 

- To enable others to investigate the evidence 
- To help avoid plagiarism 

 

You need to remember to 

 
- reference the source precisely  

- when paraphrasing identify the original source, including author and 

date of publication 
- separate direct quotations from your work by using quotation marks 

- list all sources used in the bibliography 

 
You will find detailed advice about referencing in the referencing guide 

from the Information Services Skills pack at the back of this handbook. 

 

Common pitfalls when referencing - identified by Dr Victoria 

Traynor, a lecturer in the School of Nursing at Nottingham  

   

Bibliography 
 

- inconsistent use of formatting 

- list not in alphabetical order 

-  insufficient breadth of sources eg inadequate balance between 
articles and books 

- inappropriate use of websites eg citing BUPA health information 

sheets 
- incomplete information eg missing volume, edition, issue, page 

numbers and citations of secondary sources 

 

Citing references in the text 
 

- citing multiple authors (more than2) without et al. NB: maximum of 

three authors to be cited 
- continually citing all authors after first citation in text- first author 

plus et al. sufficient in remainder of text 

- missing out a full stop (.) after et al. 
- not using a semi colon (;) appropriately when multiple authors 

-  missing out a comma (,) between the author and the year 

- not putting the full stop after the last bracket 

- using the author’s initials or first name in the text 
- citing the title of the book or the journal in the text 

- not citing the main source of a secondary source 

 


