
Providing proof of sponsorship for your studies 

 

You will need a PDF copy of your sponsorship confirmation or financial guarantee letter, it is 
best to name the document ‘Sponsor Letter’ and include what type of study you are taking in 
the document name e.g. ‘Sponsor Letter CELE’ or ‘Sponsor Letter UG’ or ‘Sponsor Letter 
PGT’ or ‘Sponsor Letter PGR’. 

 

Log into your MyNottingham account and click on the Manage Documents link 

 

  



 

On the next screen, choose: 

Scholarship/Sponsorship Letter Document type  

And 

External scholarship/sponsorship evidence as the Document Label 

 

Click Upload Document. 

 

 

 

 



File attachment window will be presented.

 

Click Browse to select the file from those on your device.   

Please ensure that you upload a PDF document, preferably named ‘Sponsor Letter’ with the 
type of study you are taking included the document name e.g. ‘Sponsor Letter CELE’ or 
‘Sponsor Letter UG’ or ‘Sponsor Letter PGT’ as shown in example below. 

 

Click Upload once you have selected the relevant PDF file, and wait for the upload to 
complete. 

 

 



The file will now appear in the list of documents associated with your study   

 


