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A Simple Guide to Using

warpit

reuse network

O

Find or give away office furniture, equipment and other resources.

go!
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Registering for Warpit
If you are new to Warpit, please register here.

Alternatively, visit the Warpit tab on the University website by typing ‘Warpit’ into the
search bar. Please include the department and campus where you are usually situated.

Adding an Item

Watch a video here on how to add an item. 1. Category
When on your main homepage, go to ‘My Items’ on Search for your item to automatically categorise
the left menu, then click ‘Add An ltem’. desi]

Desks > Traditional standard desk

Desks > Executive desk o
i Desks > Corner desk !
Categorl €s Desks > Cluster desk
: 0
. . . . Desks > Antique desk
Flrst you should categorise the item. To do this, type SRR
in a keyword, part of the name, or the name of the Desks > Mablle taptop/PC. desk
item into the free text box. The system will then Desks > Collapsible Desk —
make suggestions as to how to categorise the item. Desks > Primary schaol desks
This may take a moment. Click on the category DESIE SR Hoor: S X dek

Desks > Office desk
Desks > Curved Desk 0
Desks > Architectural drawing desk

which is broadly the most suitable.

If the item does not appear in the category and sub

; " " Desks > Computer desk
category box, please add it under "other".

Desks > Large meeting desk (7]
Desks > Coffee table
Colour and Finish

Dimensions and Location

Make sure you add the right measurements of your item, this is important to ensure a
smooth transition. When asked for a location, add the department and campus where

your item is situated.
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https://www.warp-it.co.uk/company/uon/register
https://www.youtube.com/watch?v=S56TTcoDmsU&t=3s
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If you are still using the item, you can specify when it will become available to claim. The
benefit of this is that other users can add the item to their watch list and claim the item in

advance of it becoming available. This saves time and is useful for building clearances.

Available From

The longer this date is into the future the more chance you A
18/03/2014

will have to find a new home for it. Think about when you

. : N Advertise Unti
need to get rid of the item by but remember to bear in mind Svactia ot

the time needed to arrange collection. 08/04/2014

Take your own picture of the item, or if you do not have a photo you can pick from the

Warpit photo library. Pick an image which best suits the item you are adding.

The more details the better. If you want to add more details
use the free text box. Click the green button to add other

aspects e.g. Model.

Tick the box ‘I Have Authority To Upload This Item,’ then you

are ready to list your item on Warpit.
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How to View and Claim Items

Watch a video here on how to claim items.

You can search straight away from the dashboard once you have logged in. This will

return all the items that are currently available to you now.

Item availability

If an item is available to be claimed now, it will be marked with “Available”. Click on the

item for more details and claim if appropriate.

site All Categories v m
Your Org(317) WARPit Club (654) Other WARPit(19213)

ttems/page |20 |40 /80| 200| Sort by [Time : Ending Soonest *| Available Al * @)

——
waReT ];J wRPIT

95 X Comer desk 20 X Comer desk 2 X Adjustable desk 200 X Lever arch

r

Item not available yet

An item may not be available to you yet, but this item can be added to your watch list by
clicking the green “Remind me” button. A notification is sent if the item becomes
available in the future.
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https://www.youtube.com/watch?v=tEc2Sg1Imuo
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Why might an item not be available?

The member advertising the item may be using it but planning to get rid of it soon. The
item may also be part of a building clearance, which is not going ahead until a certain
time. Alternatively, the item may be being advertised to another priority group first- for
example, internal staff in the primary organisation are always prioritised over external

staff.

Wish list

If you have searched for an item and there are no items to be found of this type, you can
add that item to your wish list. When you do this, you will get a notification if anybody
ever adds that item, which you can then claim. By adding items to your wish list, you get

the inside track on item availability.

When you add a wish list item other members are also notified of your requests.

My Loans

More latest ifems:
My Wish List

Things People Are Looking For
Members wte are 1o of the Things people in your onps
© | remwpe ——
o
8 Mozepady
Profile

7]

Information

Sigh
Moo Us e Faadback form
.
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Watch list

The watch list is a bit different to the wish list. Whereas the wish list is designed for items
that are not on the system yet, the watch list is for when members find an item they

require but is not available yet.

Watch list notifications

By adding an item to your watch list you will get a notification when the item becomes
available. Once you receive the notification you should then log in to claim the item. If
there are multiple members watching the item, they will all receive the notification and

the first member to click claim will get the item.

Congratulations - you are now a Warpit expert!
Click here to learn more and sign up for Warpit to do your part in

reducing waste around the University.
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https://www.nottingham.ac.uk/sustainability/waste/warpit.aspx

